Requirement Specification Checklist                                                                                                                                      

Vendor is to complete & submit this checklist together with the rest of the Annexes
Failure to submit this check list will result in a 0 score for requirement specification (under the Capability Assessment criteria)

	Vendor shall:
 
	Please tick (✔) if you are able to comply to these requirements

	1
	Ensure provision of bus services at stipulated date and time. 
	 

	2
	Ensure professionalism of the bus drivers in providing quality service with safety of the pupils as top priority.
	 

	3
	Ensure strong admin support and dedicated staff to attend to school and parents queries and concerns as and when necessary. 
	 

	4
	Ensure bus drivers take instructions from the school management as and when there are requests from school with regards to safety issues.
	 

	5
	Ensure all buses are in good working condition, well-maintained and fitted with air-conditioners and conform to LTA road worthy requirement and/or safety measures for the safe transportation of pupils.
	 

	6
	Ensure all buses are equipped with seat belt for every seat as stipulated by LTA.
	 

	7
	Ensure all buses meet LTA requirements and have valid vehicle licenses.
	 

	8
	Ensure all drivers are familiar with the route to the school and the pick up/drop off points.
	 

	9
	Ensure the safety of staff and students using the buses, maintain an adequate and satisfactory service and abide by the LTA regulations at all times.
	 

	10
	Be responsible for all forms of financial and legal liabilities in relation to the ownership of the buses.
	 

	11
	In the event that buses break down during a trip, vendor must be able to provide quick back-up bus to ferry students to the required designation in the quickest possible time.
	 

	12
	Ensure that all bus personnel (Eg. Coordinator, drivers, etc…) shall comply to behave in the utmost decorum. Usage of vulgarity or abusive language, consumption of alcoholic substances and smoking of cigarettes will not be permitted, when or prior to, ferrying the pupils.
	 

	13
	Ensure that all drivers should possess valid Singapore driving licenses with good driving track records.
	 

	14
	Ensure that if the driver is not a Singapore Citizen, or Permanent Resident, he/she should possess a valid Employment Pass issued by Ministry of Manpower for the purposes of the engagement. The pass must be valid throughout the contract duration.
	 

	15
	Ensure that all drivers wear vests/uniform with the company logo for identification when they are in the school premises. Drivers are expected to sign in at the security counter when they enter the school.  
	 

	
	
	

	
	
	

	
	Name of authorised representative:________________________________________
	

	
	Designation:____________________________________________________________

	
	Signature & Date:_______________________________________________________
	



